MANUAL PENGKATALOGAN MENCETAK ‘BOOK LABEL’ DAN
‘SPINE LABEL’ BAHAN PERPUSTAKAAN MENGGUNAKAN

ILMU EXPLORER

1. Mula

2. Letak buku yang telah disemak oleh Timbalan Ketua Pustakawan / Pustakawan
Unit Pengindeksan di rak perlabelan Unit Pengindeksan, manakala bahan media
diletakkan di kotak bahan media.

3. Ambil buku di rak Unit Pengindeksan.

& 1100 Explorer (=S

'@ Integrated Library Management Utility
Verszion 2007.10.00

Message o1 the day

- This proouct is kcercad 10

Univerati Tekrekal Makvy oo Meloko

Uszer ID |

- Posswroed ]

Server Date - 06N12009
Cancel
EFF I IR R e e o

4. Pilih ‘Ilmu Explorer’.
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@ exptorer
- Integrated Library Management Utility
il Version 2007 1000
nezzace of the day
- Thes product is licenced 1o |
Universiti Teknikad hMadayzio Melaka
User 0 |nikhazinda
- Pazaword '.A-Auu
; ‘svvw Dete; 0811172009 l—IOK e I
5. Masuk ‘User ID & password’.
6. Pilih ‘OK”.
(= o
35 Printer Setection o e
s, OK
‘J&J &
\'\'lu 1161218 \\Kurosaki\HP Cancel
| Lassjel 410,
P3300 (Copy |

]

ViNed\Canon Moclosoﬂ
LBP2450L...  Ofe Doc...

7. Pilih ‘Printer selection’.

8. Pilih ‘OK".
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43 MU Explorer
Open

Frogram |

ﬁp Circulation

‘ﬁ Cataloging!

Product version
2007.10.0.0

This product is licenced ta :
Universiti Teknikal Malaysia
melaka

Licence Number
skkutkm-0496/2004

User
NIKHAZLINDA

Current printer is
W0.1161 21 g3icanon
iP3300 (Capy 1)

Logout

Enquiry
Listing
Maintenance
Report

Utility

& Foundation
@D

InfaTrack

LR

Receipting
=]

Universiti Tehnikat Malaysia Melaka

Pilih ‘Cataloging’.

8 MU Explorer
Gpen

Praduct Version :
20071000

Thig product is licenced to
Universiti Teknikal Malaysia
Melaka

Licence Number
gl-kutkm-0496/2004

User
MIKHAZLINDA

Current printer is
WI0.116.12.183Canon
iP3300 (Copy 1)

Pragrarm }

@ Acquisiions
ﬁ Circulation
Cataloging
[
@ Listing

Maintenance

@ Litility
- & Foundation
Bl B ks

Fl InfoTrack

[ [ )
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Universiti Teknikal Malaysiz Metaks

10. Pilih ‘Maintenance’.
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48 MU Explorer
Open

Program |

@ Acquisitions
ﬁp Circulation

Product Version
20071000

This product is licenced to
Universiti Teknikal Malaysia
Melaka

Licence Mumber ;
sh-kutkm-0436/2004

User:
MIKHAZLINDA

Current printer i
W0.116.12.1 BRGanon
iP3300 (Copy 1)

Item Category

hdd Edit Delele View Refresh Find Find Tille Clase
Lezps 3 Receipting
5]
Uniisersiti Teknikal Malaysia Melaka
101 ¢ . . N
11. Pilih “Accession maintenance’.
2 MU Explorer
Gpen
Frogram |
@ Acquisitions
ﬁ]} Circulation
= m Cataloging
([ accession Maintenance =)

ILMU AACHOESD 2007.007 [ NIKHAZLINDA

Praduct Version :
20071000

This produet is licenced to
Universiti Teknikal Malaysia
Melaka

Licence Number
sl-kutkm-0486/2004

(VELT
MIKHAZLIMDA,

Current printer is

WI0.116.12.18:Can0N
IP3300 (Copy 1)

Logout

Accession No. Ttem Categary

Find Accessian
Acoession Ho
oK. Cancel

add | Edt Delete View

Refiesh | [ Find | FindTite

Close

Receipting

- LERTWeTOY Al g TR W

12. Pilih ‘Find’
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&_l]A«ession Maintenance >l
MU AACMOESD | 2007037 | NIKHAZLINDA

AccessionNo.  [00000FS222

ok | Ccenee |

add | Ed | Deete | view | Rehesn [[ Fnd | FnaTite | Chose |

13. Masuk ‘Accession no 10 digit’.

P,
| ILMU TAACMOSS0 | 2007.017  [NIKHAZLINDA |
[No. |Accession No. |Tide | Jtem Category | SMD |Lozation |3
L 000005222 tasts For dummees | Liam . Shatf Look fandar M

4 >
s | Es | Dok | View | Revesn |[[Fnd ]| FndIne | Qose |

14. Pilih ‘OK’.
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{ehEdit Accession Datalls 5=
Accession No.”: [0000055222  Serersedrceninntin | [ Onthe lly [t prompt in Dischaiging)
Edk Acoassion No. | rehametric tests for dumimies | Liam Hedly, -
I™ Control No.: [0000046852 | o
I” Location : [KB | [Kemous Bardse -l r Vendor ; [NUU—_~I
I Item Category : | Open Shel =] Hgon 3dn B
[ Condition: | GeedCendten <] [ iowokedo: 20051189
£ :|
™ SMD : IBods _'j ™ Invoice Date : [06,02/2009
o
[ CusencyCods: | Malyysia Ringgts ~l Logtas l
™ Valume - | n2
Pubksher's Rate: 10000 “Copiss
I™ Foreign Cost: I Local Cost: [~ Service Cost: [~ Handing Cost @ Qiginal péggmd
[r1.42 EEF] {00000 |0oa00
Document Detait: | Related Copiss | Acquisiion Detals |
Item Status : FINAL FROCESSING  Borromer ID - < More > Circulahad His : 0
Last Pavon 1D : Date Boroaved @ < Noewe > ClamMis: 0
Last Acheiy Date . Dale Due : < Hore >
HEBRE Sore | Mawe(aco)| viewnote | BbDeste ) Caosl |
15. Pilih ‘Edit’.
Q}IEdi’t Accession Details [52]
Accession No.* : [I0000E5222 ™ O ¥he fy [Alen prampt in Dizcharging)
Edt Accession No. I rswhomukmfadmmsfummdy. -
[~ Control No. - B . — -
Spine Format o8 <™
[” Location : =&
F llemCa Spine Label Display
lem Cab
oo Edied Fomat Piewous Format N
[~ Condition : |BF BF
k<] 3 -
[~ SMD: Ha2 Ha2
2008 2008 B
™ Cumercy Code o o
™ Vohme -
Pubisher’s Rate
[~ Foren Cost -  Addbood
[Fiaz Copy
Document Detak:
Item Status - FINA g
Last Pabon D - Dicad | [0K_]
Last Actaty Date - Date Dus: < Hone >
k| els|a] [ “Spre | Moewcn)| Viewhete | BbDes | concat |
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16. Pilih ‘Spine’.

17. Semak no.kelas, tahun dan ‘item category’ ;

i. Sekiranya betul, sila ke langkah 20.
Ii. Sekiranya salah, sila ke langkah 18.

18. Serah semula buku kepada Pembantu Perpustakaan / Pustakawan untuk dibuat

Addhenal
-
Copy

pembetulan.
Q_l] Edit Accession Details
Accession No.” : 0000069222 - S N | [ Onthe fly (At proenpt n Dischargng|
Edi Accestion No. rsycham:tn: tacks For dummiss | Liam Hedy.
[” Control No. : Q s L )
Spine Format e
= =i
Sone Label Display
[ Item Category
Edied Formal Previcus Foimat
I Condition : BF BF
39 3
[T SMD : Ha2 H42
2008 2008
™ Cunency Code o o3
™ Volme:
Publzher's Rate
[ Foegn Cost
ITI 42
Documert Detais
Hem Status - FINA
Last Paron D : Disoud
Last Activity Date © DateDus : < None >
13 < b Y | | Spne I Mote [4C0) I View Nole Bib Detals

] Cancel

19. Edit susunan ‘Spine Label’.

20. Pilih ‘OK”.
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21.

22.

€2 1LMU Explarer
open

Product Version :
20071

ThiS prOCUEL (S llEEnced o ¢
Universiti Teknikal Malaysia

Licence Mumber
sl-kulkim-0486/2004
User
PIKHAZLINDA
Gurrent printer 15

WI0116.12 183Canon
IF3300 (Gopy 1)

Logout

Program |

[E=8 @ Acquisitions
] @ Circulation
= m Cataloging

Enquiry
=] Listing

Maintenance

% Bibliographic Organisation

gg Accession Maintenance
- E-Q Release for Clreulation
: EI_;@ Batch Release far Clreulation
% Modify Iterm Status
Reaport
= {uu‘uw
| @ Spine Label
E252 Book Label

E5 Patron Label

2=t Cﬁ Foundation
[y 1Re

InfaTrack

Receipting

Unniversiti Teknikal Matdysia Melaka

Pilih “Utility’

4D LU Explorer
Open

Program |

5 scquisitions

Product Yersion
2007.10.00

This product is licenced to
Universiti Teknikal Malaysia
Melaka

Licence Nurber
sl-kutkm-0496/2004

User
MIKHAZLINDA

Current printer is
W10.116.12189Canan
1P3300 (Copy 1)

K, Kampus Induk

ltem Location KE, Kampus Bandar
MEDI. Medis Library

Template : [Spinem

4 Spine Label Printing (=5 ich |
File Classification
Retrigval C
Searchby: [Becession Mo Records Retrieved: 0
From | FRecords Selected [i}
Io

[ Unpiinted records only

Start to print at the: position of

Accession Mo | Copy Ho

I~ Select Al

Aetieve | Pintall | | Print Selestion |

Preview

Cancel

[06/11/2009 [1220PM |

| CATALOG | AAIPBO300RED [2007.0.4 | NIKHAZLINDA |
¥ & infaTrack

Universiti Teknikal Malaysia Melaka

Pilih ‘Spine Label’.
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4 Spine Label Printing =57,

Flle Classfication

Rettevel Crdans

Seach by . [Aocesswn Mo _'_I Recuds Retreved. 24
From: [0(!1)058222 Recods Sedected . 0
To: :
[ Urptted racoeds orly
ltem Locahon: | KB, Kampus Banda J_
| KI, Kampuz Induk 1
MEDI, Media Libeaty Stait bo part at the poston of l_
Tamplate : [Sp'ne.im' _'

o, | prire | AccessicnMo [Copy ko |Callmo | volume |Trl |Spine | dcat [ -
1 N 0000089222 EF39 H42 200 n2 Peychomstnc b BFODO3R00. ©5 =
2 N 0000089222 EBF3S 442 200 n2 Pgychometnc b BFOD3900. O

3 N 0o000s92z2 EF39 H42 200 nz Psychometnc b BFODO3900, ©S

4 N 00000S9e2z2 EF39 H42 200 nz Posycthometac t BFODZ200. OS5

S B | 0COd0S92z2 | EF39 H42 200 nZ Peychomstnc b BFOD300. ©O5

6 B 0000089222 EF39 H42 200 n2 Pgychometnc & BFOD3900. OS5

7 N 0000059222 EF39 H42 200 nz Psychometdc b BFODI900, OS5

[ N 00000592z2 EF39 H42 200 nz Peychometnc b BFOD200. C5

Q & 00Od0S9222 EF39 H42 200 n2 Psychometnc & BFOD3900. O5

10 N 0000059222 EF39 H42 200 nz Psychometnc & BFOOZ900. OS5 ;‘
< | 2]

Priot &1l Pirt Seloction | Preview Cancel

CATALOG | AGIPBOI0ORG0 |2007.0.4 NIKHAZLINDA | 1/24  (06/11/2009 | 12:24 PM

Masuk 24 “accession no’ buku.

Pilih ‘Print All’.

45 MU Explorer | = EE >
Open
Program |
@ Acquisitions
ﬁ]} Circulation
= 'jﬁ Cataloging
@ Enguiry
Listing
Product Versian =]~ Maintenance
2007.10.0.0
% Bibliographic Organisation
This product is licenced to
Universit Teknikal Malaysia % Accession Maintenance
Melaka
Lieencs Nurmber % Release for Circulation
T AT %’ Batch Release for Circulation
User
s nEn % Madity ltern Status
Current printer is - Report
W10.116.12.183Canon
iP3300 (Capy 1) =] Utility:
@ Spine Label
@ Book Lakel
@ Patron Label
Logout Cg Foundation
@ e
% InfaTrack
3
Erae Receipting
-3
Universiti Teknikal Malaysie Melaka
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25. Pilih “Utility’.

26

45 1LMU Explorer
Open

Frogram |

{1\@ Acquisitions

i Book Label Printing
File Classification

Retiieval Ciiteria

Product Version
20071000

This productis licenced to
Universiti Teknikal Malaysia
Melaka

Licence Number
shkkutkm-0496/2004

User:
NIKHAZLINDA

Current printer is

W10116.12.1831Canon
iP3300 (Copy 1)

Logout

Recoids Retieved: 0

Search by : [Accession e
From:: |
Is

Records Selected o

[~ Unprinted resords oy

KI. Kampus Induk

ItemLocation: [~TKE, Kampus Bandar
MEDI, Media Library

Start to print at the pasition of 1

Template  [Bosk i

Accession No | Copy Mo

T Select &l

Reieve | Pintal | | PintSelecton |

Proview | Cancel

| CATALOG | AAIPBOTOORGD [2007.05| MIKHAZLINDA |

| 06/11/2009 [1229PM |

LU RE:

Receipting

G5

Universiti Teknikal Malaysia Melaha

Pilih ‘Book Label’.
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27.

28.

29.

30.

3 Baok labd Pinting =3 ol
File Cassification
r~ Reineval Crilesa
Seaichby : [AcomssonNo | Records Retreed : 12
From : |0000046279 Record: Sekctad: 0
Ta: .
- I Unprinted records ooy
Item Lecalion: £ KB, Kampus Bandx r
1K), Kampu Induk > 3
MEDI, Metia Lbeery Slart bo pirk al the poslional ’1_
Template : Foak.'ni _]
Mo. |Prrt | Accesgon Mo [Cogymo [cdlni | vobme [TeE | Author | wa | a
1 N OOO04eST9 HA026 165 Budaya beusah Jomad Abwah: 05 |
2 | w oooo04es HGA026 165 Budipa beusa Jsmad AbWah: 05
3 N 0000096879 H34026 ,185: Budaya basah Jsmed AbWahe 05
4 | n ooo004ea7s G426 .165: Budsra bosd Jsmal AbWahe 05
5 | N ooo0desTs HG4026 185 Budaya kewsa Jonad Abwah: 05
6 | N OoOO09ESTY HA4026 165 Budaya kesa Jomad Abwah: 05
7| n omoo04esm HGA026 165 Budipa beusa Jsmad AbWah: 05
g N 0000096879 H3426 ,185.; Budara keusah Jsmed AbWah: 05
9 | n 0000467 26 165 Budaya bosd Jsmal AbWahe 05
0 | N oooo0desTe HG4026 185 Budya kesat Jamad Abwahe 05
I Selactdl
Retieve | Frini Al Frini Sekeciion ] Freview Cancel
CATALDG | AAFBOMOOAED 2007.0.5) MIKHOZLINDA | 1/12 |0B11/2008 | 1232PM

Masuk 12 ‘accession no’ buku.

Pilih ‘Print All’ dan ulangi langkah 26 & 27.

Letak 2 keping ‘book label’ dan 1 keping ‘spine label’ bersama 24 naskah buku di
atas troli untuk ditampal oleh Pembantu Am Pejabat.

Tamat.
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